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BAN QUAN TRI NHA CHUNG CU CONG HOA XA HOI CHU NGHIA VIET NAM
SI & S2 SKY OASIS Doc lap - Tw do - Hanh phiic

QUY CHE QUAN LY SU DUNG PHONG SINH HOAT CONG PONG
NHA CHUNG CU S1 & S2 SKY OASIS - KPT ECOPARK
(Ban hanh kém theo Nghi quyét sé 1 5/NQ-BOT ngay 25/08 /2025
cua Ban Quan tri nha chung cu S1 & S2 Sky Oasis)

I. CAN CU BAN HANH

- Can cir Ludt Nha & s6 27/2023/QH15;

- Can cir Théng tu s6 05/2024/TT-BXD ngay 31/07/2024 cua B Xdy dungBan hanh Quy
dinh chi tiét mét sé diéu ciia Ludt nha o;

- Can cik Quyét dinh s6 163/0P- UBND ngay 27/09/2024 ciia Uy ban nhan déin Xa Xudn
Quan vé viéc cong nhan kién toan Ban quan tri nha chung cu S1 & S2 Sky Oasis Khu do
thi Ecopark, huyén Van Giang, tinh Hung Yén;

- Can cir Quy ché quan 1y sir dung Phong sinh hoat céng dong da duwoc thong qua tqi
HNNCC thuong nién nam 2025;

- Can cir cdc quy dinh cua phdp ludt Viét nam c6 lién quan;

Ban quan tri nha chung cu S1&S2 Sky Oasis ban hanh Quy ché quan ly sir dung Phong
sinh hoat cong déng nha chung cu S1&S2 Sky Oasis nhu sau:

II. GIAI THiCH THUAT NGU VA CO CAU TO CHU'C
—~ Phong sinh hoat céng dong (sau day goi tit 1a phong SHCP): La phan dién tich thudc
56 hitu chung cuia cur dan nha chung cu S1 & S2 Sky Oasis, do Ban Quan tri dai dién quéan
ly; dugc st dung theo Quy ché nay cho céc hoat dong cong d@)ng, khong nhim muc dich
kinh doanh.
— Ban Quin tri (sau day goi tit 1a BQT): Tap thé dai dién cho cu dan, duoc bau theo quy
dinh cta Luit Nha &; co quyén quyét dinh, gidm sat viéc quan ly, vAn hanh nha chung cu
va phé duyét viéc sir dung phong SHCD.
— Ban Qudn Iy (sau day goi tit 1a BQL): Pon vi duoc BQT ky hop ddng thuc hién cong
tac van hanh, bao tri va quan ly ha tﬁng, dich vu ctia tda nha; phéi hop véi BQT va BCN
trong viéc quan ly, ban giao va gidm sat stt dung phong SHCPD.
- Ban chii nhigm phong SHCD (sau diy goi tit 1a Ban Chu nhiém): B phan dugc thanh
1ap theo Quy ché nay, gbm dai dién BQT, BQL va cu dan; ¢6 trach nhiém truc tiép quan
ly, diéu hanh, sip xép lich va gidm sat viéc sir dung cac phong SHCD.
- Céu lgc bp (sau day goi tit 1a CLB): Nhom tu nguyén cua cu dan trong toa nha, hoat
dong vi muc tiéu giao luu, rén luyén, khong nhdm muc dich kinh doanh, va chi duoc st
dung phong SHCPD khi duge BQT phé duyét danh sach thanh vién.

II1. QUY PINH VE QUAN LY VA SU DUNG PHONG SINH HOAT CONG PONG
Piéu 1: Gidi thiéu chung vé cic phong sinh hoat c{ng dong K[ o %/
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Tai chung cu S1 & S2 Sky Oasis ¢ téng cong 06 phong SHCD, dugc bb tri tai tz“mg 2
ctia cac khdi nha, thudc phan sé hiru chung cta cu dan theo quy dinh phap luét vé quan ly
nha chung cu.

Cac phong SHCD duogc dénh sé tir phong SHCD sb 01 dén phong SHCD sb 06, dugce
Chu d4u tu ban giao véi trang bi co ban véi cac chirc ndng su dung nhu sau:

— Phong SHCP sé 01: b tri phuc vu viéc t6 churc hoi hop dong nguoi, cac su kién chung
cua toa nha va cac hoat dong khac khi dugc phé duyét;

- Phong SHCDP s6 02: duoc trang bi ban ghé phuc vu cac budi hop cu dan c6 quy mo vira
va nho;

— Phong SHCD sé6 03: b6 tri 1am khong gian linh hoat, phuc vu cic nhu ciu sinh hoat
cong dong cuia cu dan theo dang ky st dung;

~ Phong SHCDP sé 04: duoc sit dung 1am vin phong lam viéc cia don vi quan ly van hanh
trong thoi gian thuc hién hop déng dich vu;

- Phong SHCP sé 05: duoc sir dung lam van phong lam viéc cua Banquan tri nha chung
cu S1 & S2 Sky Oasis;

- Phong SHCD sé 06: duoc trang bi 02 hé ti dung d6 va 02 guong 16n gin tudong, phuc
vu cho cac hoat dong thé duc, tap yoga va van nghé.

Piéu 2. Cic hanh vi bi nghiém cim
Cu dan va céc t6 chirc, ¢4 nhan sir dung phong SHCD khong dugc thuc hién nhitng hanh
vi sau:
1. Sir dung sai muc dich, cu thé:
— Tb chirc cac hoat dong mé tin di doan, tin ngudng trai quy dinh phép luat;
— Thuec hién cac hoat dong chinh tri, tuyén truyén gay chia ré€ ndi bg;
— Bién phong SHCP thanh noi nghi ngoi, an ung hoic st dung ca nhan khong ding cong
nang.
2. Té chikc kinh doanh, quang cdo thwong mai trdi phép:
— Bén hang da cap, t6 chirc hoi thao thuong mai thu phi ma khong c6 su phé duyét cua
Ban Quan tri;
— Cho thué, cho mugn phong SHCD trai quy dinh.
3. Twy sit dung hodc chiém dung phong SHCD:
— Mo cura va sir dung khi chua dang ky hodc chua duge duyét;
— Giit chia khéa riéng dé sir dung ngoai lich duoc cAp phép.
4. Gay mit an ninh, trdt tw va vé sinh chung:
— T4 chirc hoat dong gay tiéng 6n 16n, kéo dai qué khung gio quy dinh;
— X4 réc bura bdi, 1am hu hai san, tuong, trin hodc thiét bi;
— Hut thube, st dung rugu bia, cht kich thich trong phong.
5. Twy thay dbi két ciu, trang bi hodc chiém dung khong gian:
— Khoan, duc, dén tudng, treo bang biéu ma khong dugc phép;
— Liap dit hodc thao d thiét bj ca nhan;
— Dung phong SHCP lam kho chira dd riéng. /[/
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6. Dwa nguwoi ngoai cw ddn vao sir dung khi chwa cé sw dong y ciia Ban Chii nhiém.

Piéu 3. Quy trinh diing ky va sir dung phong sinh hoat cong dong
1. Dang ky swr dung
- Cu dan, t6 chirc, nhém cu dén ¢ nhu cau sir dung phong SHCD phai nép don dang ky
tai quay 1€ tan it nhit 02 (hai) ngay trudc thoi diém dy kién sir dung.
- Pon ding ky phai ghi rd: tén ngudi/don vi ding ky, muc dich sir dung, sb luong ngudi
tham gia, thoi gian, phong du kién sir dung.
~ L& tan ¢6 trach nhiém tiép nhan don dang ky, huéng din cu dan dién diy du thong tin
va chuyén cho Ban Chil nhiém phong SHCD xét duyét.
2. Xét duyét va thong bdo két qua
- Ban Chii nhiém phdi hop BQL xem xét, phén lich str dung, tranh trung lap va dam bao
phu hop cong néng.
~ Thoi gian phan hdi két qua: sau 24 gir (khong bao gdm céc ngay nghi 18 theo quy dinh)
ké tir thoi diém tiép nhan don dang ky ddy du.
3. Thuc hién trong qud trinh sir dung
Nguodi/don vi duge phé duyét co trach nhiém:
~ Nhén ban giao phong SHCD tir 1€ tan/BQL diing thoi gian da dang ky;
- Sur dung dung muc dich, ding thoi gian va ding ndi dung da dang ky;
- Khoéng tu y mé rdng quy mo, thay dbi muc dich st dung khi chua dugc chép thuan.
4. Hoan tra sau khi sir dung
— Don vé€ sinh, sép xép lai ban ghé, thiét bi theo ding hién trang ban dau;
— Tit toan b thiét bi dién, didu hoa, quat;
- Béo lai cho 1& tin/BQL dé kiém tra hién trang va x4ac nhan hoan tra;
- Ban giao phong SHCP cho BQL trudc 22h00 hing ngay dé khéa cta.
— Néu phét sinh hu héng, mit mat tai san: nguoi sir dung phai bdi thuong theo quy dinh.
5. Déi véi cdc ciu lac by (CLB) cé lich sinh hoat khong ¢4 dinh
- Trude méi lan str dung: CLB phai giri thong béo ding ky nhanh t6i 18 tin/BQL dé duoc
xép phong va tranh tring lich v&i nhom cu dan khéc.
~ CLB khong dugc tu y gif riéng chia khéa phong SHCP hoic ding khéa ngoai dé khoa
phong.
- CLB khong dugc sir dung phong khi chua thong bao/ding ky nhanh véi 1€ tAn/BQL.
- Quy dinh nay lién quan dén quy trinh ding ky, khong thay ddi quyén loi va trach nhiém
" ctia CLB di duoc quy dinh tai Diéu 4.
6. Nghia vu thong bdo huy lich
- Trudng hop khong thé st dung theo lich da ding ky, nguoi/don vi dang ky phai thong
bao huy lich cho 1€ tan/BQL it nhat 12 gid trude thoi diém du kién sir dung.

Piéu 4. Phan nhém sir dung va trach nhiém kém theo
1. Nhom siwr dung khong thu phi

— Bao gbm céac truong hop: Z
+ Céc cudc hop cu dan, hop t6 dan phd, hop BQT va BQL; 4 [4@,@/
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+ Hoat dong ctia cac doan thé trong toa nha nhu: Chi b Pang, Hoi Cuu chién binh, Hoi
Phu nit, H6i Nguoi cao tudi;
+ Cac hoat dong cong déng nhu: tdp luyén van nghé, chuin bi chuong trinh thiéu nhi,
tuyén truyén vé phong chdy chira chay (PCCC) va céc su kién tap thé khac phuc vu doi
song cu dén;
+ Cac CLB nd1 bg cua cu dan da dugec BQT phé duyét.
— Trach nhiém cia nhom nay:
+ Don dep, sép xép d6 dac, tat thiét bi dién, hoan tra hién trang phong sau mdi 1an sir dung;
+ Théng bao cho 1€ tin/BQL sau mbi 1an sir dung dé kiém tra;
+ Tuén thu cac ndi quy, quy dinh.
+ Boi thudng thiét hai néu lam hong hodc mét tai san, thiét bi trong phong SHCD.
Riéng d6i véi cic CLB:
- Phai giri danh sach thong tin thanh vién CLB (la cu dan S1 & S2 Sky Oasis) dén BQT
va chi dugc duyét sir dung phong SHCD khi danh sach nay da dugec BQT chip thuén;
. Chi 4p dung ddi v6i cac CLB cu dan hoat dong phi lgi nhuan, khéng thu phi thanh
vién/hoc vién dudi bét ky hinh thirc nao va khong phét sinh 1gi ich kinh t cho c4 nhan
hodc t6 chirc;
« C6 trach nhiém tu don dep vé sinh sau mdi lan str dung.
2. Nhom sur dung co thu phi
— Bao gbm cac truong hop:
+ Céc cé nhan, t6 chirc hodc nhém cu dan c6 nhu cu str dung phong SHCP cho muc dich
khong thudc nhém sir dung khong thu phi néu trén;
+ Cac hoat dong cé yéu tb thuong mai hodc c¢6 su tham gia cia khach mdi khong cu tra
tai S1 & S2 Sky Oasis.
— Trach nhiém cia nhom nay:
+ NOp phi sir dung theo mirc quy dinh tai Phu luc 1 kém theo Quy ché;
+ Don dep, sép xép d6 dac, tat thiét bi dién va hoan tra hién trang phong sau moi lan str
dung;
+ Tuén tht cac ndi quy, quy dinh;
+ BOi thuong thiét hai néu lam hong hodc mét tai san, thiét bj trong phong SHCD.

Piéu 5. Ban Chii nhiém phong sinh hoat cng dong
1. Co ciu
— Ban Chti nhiém gém 03 thanh vién:
+Chu nhiém: Thanh vién Ban Quan tri dai dién nha chung cu S1 & S2 Sky Oasis;
+Ph6 Ban Chu nhiém: Dai dién cu din ctia cac khéi nha con lai;
+Thudng truc Ban Chi nhiém kiém thti quy: Trudng bd phéan chiam séc khach hang — Ban
Quan ly.
— BQT phéi hop véi BQL ban hanh van ban cdng bd danh ségh thanh vién t6i cu dan.

— Nhiém ky: 03 ndm, tuong Umg véi nhiém ky ciia BQT. / v
Y Y
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2. Trdach nhiém



~ Tiép nhan va xét duyét don ding ky sir dung phong SHCD, phdi hgp BQL bé tri lich
hop ly, tranh trung 1ap; -

- Giam sat viéc sir dung phong SHCP, nhic nhé cac nhém tuan thi ndi quy;

— Phdi hop kiém tra hién trang phong trude va sau khi ban giao, ghi nhan cac van dé phat
sinh;

~ Phéi hop cing BQT/BQL xir ly cac trudng hop vi pham hodc gy hu hong tai san;

~ Tdng hop, bao céo dinh ky (12 thang) cho BQT vé tinh hinh st dung phong SHCD va
dé xuét cai thién.

3. Quyén han

~ Quyén tir chdi don diang ky néu khong dap g quy dinh hodc vi pham Diéu 2;

- Quyén quyét dinh tam dimg quyén sir dung phong SHCD déi v6i ca nhan/td chirc tai
pham nhiéu lan;

- DPugce tham gia cing BQT/BQL trong viéc lap ké hoach bao tri, sira chita, bd sung trang
thiét bi cho phong SHCP.

Piéu 6. Trach nhiém ciia Ban Quén ly toa nha

1. Tiép nhén va xir Iy hé so dang ky:

- Nhén don déng ky st dung phong SHCD tai quay 18 tan;

- Huédng dén cu dan dién day di thong tin, kiém tra tinh hop 1¢;

- Chuyén hé so cho Ban Chii nhiém dé xét duyét theo quy trinh.

2. Cdp nhdt va cong khai lich sir dung:

~ Cong khai lich str dung céc phong SHCP theo yéu cu ctia Ban Chil nhiém hodc BQT;
~ Céap nhat kip thoi céc thay ddi lién quan dén lich st dung (thoi gian, déi tuong ding ky,
ndi dung sir dung...) nhdam dam bao minh bach.

3. Phoi hop mé — dong va ban giao phong:

- Thuc hién ban giao, m¢ — dong phong ding thoi gian da dugc phé duyét;

- Kiém tra hién trang phong khi ban giao va khi tiép nhan lai;

- Dam bao an toan tai san va trang thiét b trong qua trinh ban giao;

- Ghi nhan, béo c4o ngay cac van dé phat sinh (néu co).

4. Gidm sdt sit dung va hé tro vin hanh:

— Nhic nhd nguoi sir dung tuan thu dung quy ché;

~ Ghi nhan trudng hop vi pham va béo céo cho Ban Chii nhiém dé xur 1y.

5. Qudn Iy tai san — trang thiét bi:

- Lap danh muc trang thiét bi, theo ddi tinh trang sur dung;

— Phéi hop kiém ké dinh ky;

— Dé xuét sira chira hoic thay thé khi hu hong.

6. Bdo cdo:

~ Phéi hop v6i Ban Chu nhiém trong viéc tdng hop sb liéu thu — chi lién quan dén hoat
dong cua phong SHCD;

— Thuc hién bao cdo thu — chi dinh ky 3 thang d‘j v6i cac hoat dong cua Phong SHCD,
giri BQT & tong hop va thong tin dén cu dan. Z
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Diéu 7. Nguon thu — chi phuc vu hoat djng phong sinh hoat cong dong

1. Nguon thu:

— Phi str dung phong SHCD tir cac bén sir dung phéi ndp phi theo quy dinh tai Phu luc 01
kém theo Quy ché;

- Khoan tai trg hodc dong gop tu nguyén tir cu dan, doanh nghiép hoic t chirc lién quan;
~ Céc khodn hd tro khac tir qui cong ddng (néu c6).

Khoan chi:

- Chi phi di€n, nudc, vé sinh, bao tri thudng xuyén phuc vu phong SHCPD;

— Mua sdm, bd sung hodc bdo tri trang thiét bi, co s& vat chét trong phong SHCP (néu c6)
~ Chi cho céc hoat dong cong dong, truyén théng hodc su kién chung cta cu dan (thuc
hién khi con két du sau cac khoan chi bit budc, thiét yéu).

2. Nguyén tic quan Iy tai chinh:

- Viée thu — chi phai dam bao dung muc dich, minh bach va tuan thu quy dinh tai chinh
hién hanh;

~ Céc khoan thu — chi dugc tong hop va bio cdo dinh ky hing nam (theo k& hoach tai
chinh);

- Théng tin thu — chi dugc cong khai theo quy dinh; cu dan c6 quyén tiép can cic thong
tin nay theo thong bao ctia Ban Quan tri.

Diéu 8. Xir Iy vi pham
1. Nguyén tic chung:

Can cu cac hanh vi bi nghiém cam tai Diéu 2, moi vi pham quy ché st dung phong
SHCD dugc phan loai dé 4p dung bién phap xir ly phu hop.
2. Phdan nhom vi pham:
- Vi pham muc do nhe va vira: Cac hanh vi tai Diéu 2 khong gdy thiét hai tai san, khong
anh hudng nghiém trong dén an ninh — trat tu (vi du: quén tit dién, khong don vé sinh, sir
dung qua gio ngan...).
- Vi pham nghiém trong: Cac hanh vi tai Diéu 2 gdy thiét hai tai san, anh hudng an ninh,
trat tu, hoac vi pham phép luét (vi du: pha hoai tai san, t chirc hoat dong trai phép, gay
mat an ninh...).
3. Hinh thirc xit ly:
— Péi véi vi pham mirc d6 nhe va vira:
+ Lan thir nhat: Nhic nho bang vin ban va ghi nhan vi pham;
+ Lan th{r hai: Lap bién béan, tam dimg quyén ding ky st dung phong SHCD trong 01
thang;
+ Lan tht ba: Thu hdi quyén str dung phong SHCD vinh vién.
— Déi v6i vi pham nghiém trong:
+ Tam dimg quyén st dung phong SHCD ngay 14p tuc trong thdi han tir 01 d&én 03 thang;
+ BAi thudng toan b thiét hai (néu co);
+ Trudng hop c6 diu hiéu vi pham phap lut: 14p bién ban va chuyén co quan c6 thim

uyén xir ly. / ) 000
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- Ban Cha nhiém phong SHCP chiu trach nhiém xem xét, quyét dinh hinh thac xu ly
trong pham vi quy ché nay;

- Céc truong hop vuot thim quyén s& dugc Ban Chii nhiém bao cao BQT dé phéi hop
giai quyét.

Piéu 9. Hiéu lyc thi hanh va diéu chinh quy ché

1. Hiéu lyc thi hanh:

~ Quy ché nay c6 hiéu luc ké tur ngay dugc Hoi nghi nha chung cu S1 & S2 Sky Oasis
thong qua.

— Tét ca cu dan, BQT, Ban Chu nhiém va BQL toa nha, cing cac td chire, ca nhan lién
quan, c6 trach nhiém tuan thi nghiém tic cac ndi dung ctia Quy ché nay.

2. Diéu chinh, bé sung:

~ Trong qua trinh thyc hién, néu phat sinh ndi dung can diéu chinh hoic bd sung, Ban Chu
nhiém tong hop va bao cdo BQT xem xét.

~ Viéc stra d6i, bd sung Quy ché nay dwoc thong qua tai Hoi nghi nha chung cu S1,& S2
Sky Oasis hozc bang hinh thirc liy y kién bang van ban theo quy dinh hién hanh.  j~

Noi nhan:

- UBND Xi Phung Cong (dé b/c);

- CPT/BQL (dé p/h);

- Céc thanh vién BQT (dé thuc hién);
- CSH can hg, bang tin cu dén;

- Luu: BQT.
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PHU LUC 01
BANG THONG KE CHI PHi SU DUNG PHONG SINH HOAT CONG PONG

nha

THEO LUQT THEO NGAY THEO GHI
PHONG (4h/lwgt) (8h/ngay) THANG CHU
TT SHCD 3 2 < N
Tién dién | Tién v¢ sinh | Tién dién | Tién vé sinh
(vnd) (vnd) (vnd) (vnd)
1 [PHONG 01 | 200.000 | 100.000 | 400.000 | 100.000 dKlf‘Ifg“g o
2 [PHONG 02 | 100.000 50.000 200.000 50.000 | 1.500.000 | Chi tiét
theo Bang
thong ké
do Pon vi
. quan ly
3 [PHONG 03 | 100.000 50.000 200.000 50.000 | 1.500.000 | van hanh
cung cap
4 [PHONG 06 | 100.000 50.000 200.000 50.000 | 1.500.000
Luuy:

1. Trudng hop st dung phong dudi 4 tiéng/lugt s& duoc xem xét hd tro giam 50% chi phi
dién nang theo mirc twong Umg trong bang trén.
2. Mic chi phi néu trén 14 chi phi t6i thiéu bao gdm dién ning va vé sinh,

dam bao
diéu kién van hanh co ban cho céac hoat dong tai phong sinh hoat cong déng. /7/



CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phiic

GIAY PE NGHI
Sir dung phong sinh hoat cong dong

Kinh gui: Ban Chu nhiém phong sinh hoat cong déng va Ban Quan ly

IO Rat8a" .o L ne el s 150k naama e s s CAN NG SO coeveeeeeeee e
biénthoai: .................. (dai dign: CLB ... e 8 et senmibnidssmisod o i st o )
Dé nghi duoc sir dung phong sinh hoat cong ddng (Phong SHCD) $8:... ... vvvvveveeeeen.
NOTAUNG ST AUNE: ..ot e e e e e
Thoi gian: tur......... B BBV v b s PRl den......... 10, NZAY..vveiiiieenannn,

S6 lwong ngudi tham o ST e S XY Wit T 'v ] L - - oy A
S4 tién nop phi sir dung phong sinh hoat cOng ddng: ............eeeuvieeeeiiiaeeeeen, VND

(VAEE DANG CRTE: ..o e e )
T6i xin cam két tuan thu Quy ché quan 1y st dung phong sinh hoat c6ng dong dugc ban
hanh theo Nghi quyét sé: ...... /NQ-BQT ngay ...../...../ ...... cua Ban Quan tri Nha chung

cu S1 & S2 Sky Oasis.

Trudng hop phét hién c6 vi pham, t6i xin hoan toan chiu trach nhiém./.

Hung Yén, ngay ....... thang........ ndm ....... / y
Nguoi dé nghi A Nguoi phé duyét -
(Ky, ghi r6 ho va tén) (Ky, ghi r6 ho va tén)



